Overview

The Workplan & Reports tab consists of:

e Workplans

e Reports

Who Enters/Maintains Data
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Grantee staff associated with an agency/program in the Illinois workNet system can view, add, and edit

customers.

The lllinois workNet Center System, an American Job Center, is an equal opportunity employer/program. Auxiliary aids and services are available

upon request to individuals with disabilities. All voice telephone numbers may be reached by persons using TTY/TDD equipment by calling TTY

(800) 526-0844 or 711. This workforce product was funded by a grant awarded by the U.S. Department of Labor’s Employment and Training

Administration. For more information, please refer to the footer at the bottom of any webpage at illinoisworknet.com.
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Access Customer Group
1. Log in to www.illinoisworknet.com BRI © vesopms 5 Noookmarks @fesumes RSkl & iterests
2. Select My Dashboard.

3. Select Customer Support Center in the Partner Tools.

Customer Support
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5. Select GRF on the Group Search. This will take you
to the customer information.

ARGROUPS - SEARCH

GROUP SEARCH

Use Customer Support Center Groups to organize customers and view information saved with each customer's account. Creste your personal group or select
3 group to get started. Learn more
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Access Work Plan & Reports
Click the Work Plan & Reports tab.
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Select

Grantee GRF - Green Future Collective

Submit Project Plan | Reset Filters

Workplan
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. 2 GRF PROGRAM REPORTING SYSTEM
1' CIICk the Work Plan tab' Customer Information  Capacity Building ~ Work Plan & Reports
2. Click Submit Project Plan.

Calendar Year
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Grantee GRF - Green Future Collective

Submit Project Plan | Reset Filters

The lllinois workNet Center System, an American Job Center, is an equal opportunity employer/program. Auxiliary aids and services are available
upon request to individuals with disabilities. All voice telephone numbers may be reached by persons using TTY/TDD equipment by calling TTY
(800) 526-0844 or 711. This workforce product was funded by a grant awarded by the U.S. Department of Labor’s Employment and Training
Administration. For more information, please refer to the footer at the bottom of any webpage at illinoisworknet.com.
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Quarterly Reports: Project Plan
The Quarterly Reports Project Plan consists of the
following sections:

e Project Narrative

e Project Plan

e Projects Serving Individuals

e (Capacity Building Activities, Funding &

Outcomes

Project Narrative
This section consists of the following project information:

e Grant Number

e Grantee Project Manager
e Grantee Reporting Staff
e Grantee Fiscal Staff

e Other (if needed)

e Project Overview

e Click Save

Project Plan
The project plan section consists of activities.
To add an activity, click Add Activity

Workplan & Reports
March 2025 v1

4L GRF PROGRAM REPORTING SYSTEM

Customer Information Work Plan & Reports
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QUARTERLY REPORTS: PROJECT PLAN

Capacity Buikiing

‘Grantee Name: GRF - Green Future Collective

[E¥  Cancel

Project Narrative

Project Plan

Pragram Activities and Outcome Plan Numbers: Projects Serving Individuals

Program Activities and Outcome Plan Numbers: Capacity Building Activities, Funding, & Outcomes

Project Narrative

Grant Number

321654987

Grantee Project Manager *
Select

Grantee Reporting Staff *
Select

Grantee Fiscal Staff *
Select

Other (if needed)

Select

Project Overview

10w | antries per page

Activity Staff Responsible Date/Month Deliverable

No data available in table

Showing 0o 0 of 0 entries

The lllinois workNet Center System, an American Job Center, is an equal opportunity employer/program. Auxiliary aids and services are available
upon request to individuals with disabilities. All voice telephone numbers may be reached by persons using TTY/TDD equipment by calling TTY
(800) 526-0844 or 711. This workforce product was funded by a grant awarded by the U.S. Department of Labor’s Employment and Training
Administration. For more information, please refer to the footer at the bottom of any webpage at illinoisworknet.com.
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Complete the Add Activity details: ADDACTATY
e Activity

e Deliverables
e Staff Responsible 4
e Activity Date B
e C(Click Save

Program Activities and Outcome Plan Numbers

Projects Serving Individuals

This group consists of the following selections with a box to enter planned numbers:
e Service Levels
e Services Provided
e Participant Post Exit Outcomes
e Gender
o Age
e Demographics
e Characteristics (Self-Reported)
e Potential Barriers

Building Activities, Funding, and Outcomes

This group consists of the following selections with a box to enter planned numbers:
e Business Engaged Outreach Events
e  Employer Outcomes
e Capacity Building

The lllinois workNet Center System, an American Job Center, is an equal opportunity employer/program. Auxiliary aids and services are available
upon request to individuals with disabilities. All voice telephone numbers may be reached by persons using TTY/TDD equipment by calling TTY
(800) 526-0844 or 711. This workforce product was funded by a grant awarded by the U.S. Department of Labor’s Employment and Training
Administration. For more information, please refer to the footer at the bottom of any webpage at illinoisworknet.com.
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Reports
The Reports tab consists of the following:

° N a rrative Re po rt Customer Information ~ Capacity Building ~ Work Plan & Reports
e Success Stories Admin Wk P

Narrative Report

Purpose: Grantees use the Narrative Report to submit the narrative that includes:
« Summary of Grant Progress
* Activities
« Barriers and Technical Assistance Needs
« Accomplishments and Success Stories
« Expected Accomplishments for Next Quarter
« Additional Information

Purpose: Write a success story about a program, workshop, o training opportunity that is particularly noteworthy and significant. It may be about how an
employer worked with an employment program or about how a person gained personal employment

Run the report to:

* View, edit, and approve/deny submitted success stories
o Export submitted success stories.

Narrative Report
1. Click Narrative Report
2. Click Add Narrative Update
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Customer Information  Capacity Bulding ~ Work Plan & Raport
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Grantee *  Calendor Year Quarter Narrative View

The lllinois workNet Center System, an American Job Center, is an equal opportunity employer/program. Auxiliary aids and services are available
upon request to individuals with disabilities. All voice telephone numbers may be reached by persons using TTY/TDD equipment by calling TTY
(800) 526-0844 or 711. This workforce product was funded by a grant awarded by the U.S. Department of Labor’s Employment and Training
Administration. For more information, please refer to the footer at the bottom of any webpage at illinoisworknet.com.
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Add Monthly & Quarterly Update

The update consists of the following sections: A0 MONTHLY & CUARTERLY LPOATE
e Summary of Grant Progress o e T e
e Activities — e e ,
e Barriers and Technical Assistance Needs s

o Accomplishments and Success Stories
e Expected Accomplishments For The Next Month/Quarter p

SECTION TWEx ACTTVITIES *

e Additional Information

‘SECTICN THESE: RARRIEES AN TECHMICAL ASTETARCE MEFDS

SECTION FAVE) EXPECTRD ACCOMSLESHMENTS. FOR THE NEXT MONTHANIARTER *
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SECTION SIX: ADDITIONAL INFORMATION *

Success Story Admin

Success stories can be submitted for 8 GRF PROGRAM REPORTING SYSTEM

participants, employers, or community. Customet Information | Capacity Buiding | Work Plan & Reports
Click Success Stories Admin. Reports

Narrative Report

Purpose: Grantees use the Narrative Report to submit the narrative that includes:

o Summary of Grant Progress

® Activities

o Barriers and Technical Assistance Needs

o Accomplishments and Success Stories

« Expected Accomplishments for Next Quarter
o Additional Information

Purpose: Write a success story about a program, workshop, or training opportunity that is particularly noteworthy and significant. It may be about how an
employer worked with an employment program or about how a person gained personal employment

Run the report to:

e View, edit, and approve/deny submitted success stories.
e Export submitted success stories.

The lllinois workNet Center System, an American Job Center, is an equal opportunity employer/program. Auxiliary aids and services are available
upon request to individuals with disabilities. All voice telephone numbers may be reached by persons using TTY/TDD equipment by calling TTY
(800) 526-0844 or 711. This workforce product was funded by a grant awarded by the U.S. Department of Labor’s Employment and Training
Administration. For more information, please refer to the footer at the bottom of any webpage at illinoisworknet.com.
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The Success Story Admin assists in searching, SU[CESSSTORY ADMIN
editing, and approving submitted Success Stories. ——— — —
. . . Career Pathway/Industry LWIA EDR
Success Stories can be submitted using the success - . :
Start Date End Date Archived/Active

story guide.
Search:

~ records per page
First Name Last Name Participant Type Program Type Cong. District EDR =~ Date = Status - Action

No Results Found

Ishowing 0 to 0 of O entries

The lllinois workNet Center System, an American Job Center, is an equal opportunity employer/program. Auxiliary aids and services are available
upon request to individuals with disabilities. All voice telephone numbers may be reached by persons using TTY/TDD equipment by calling TTY
(800) 526-0844 or 711. This workforce product was funded by a grant awarded by the U.S. Department of Labor’s Employment and Training
Administration. For more information, please refer to the footer at the bottom of any webpage at illinoisworknet.com.


https://www.illinoisworknet.com/WIOA/success/Pages/Success-Story-Guide.aspx
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