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1. The employee's
personnel file contains a
W-4

2. Activity sheets account
for the total activity of
each employee.

3. If the grantee uses time
studies as a basis for
allocation of payroll, the
time study is current and
complete.

4. Payroll taxes are paid in
a timely manner to avoid
fines or penalties for late
payment?

5. The grantee's policy and
procedures manual allows
for the payment of
bonuses/incentive
payments.

6. The employee's actual
gross salary or wage
payments are in
accordance with the
employee's authorized
salary or wage rate on file.
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7. All payroll charges are Select an answer v
supported by approved

Personnel Activity Reports

or Time and Attendance

records.

8. The signature/approval Select an answer v
of both the employee and

the supervisor are required

and included on the

timesheet or activity sheet.

9. Payroll expenses for Select an answer v
employees are charged to

the various categories in

accordance with Personnel

Activity Reports/Time

Sheets and/or cost

allocation plan.

10. There is sufficient Select an answer v
documentation to support

the payment of work

experience wages (i.e.,

payroll forms, timesheets,

other documentation

required by the local area's

written policy).

11. The rate paid to Select an answer v
participants for work

experience wages was no

less than the individual's

minimum wage as

required by federal and

state minimum wage laws.
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12. All employees funded
by WIOA are earning less
than the ETA salary cap as
imposed by WIOA Section
194(15) and Training and
Employment Guidance
Letter No. 05-06, inclusive
of all bonuses and
incentive payments.

13. For partially funded
employees that are
charged proportionately to
WIOA, when the percent of
time is applied to the ETA
salary cap as imposed by
WIOA Section 194(15) and
Training and Employment
Guidance Letter No. 05-06,
the compensation charged
is less than or equal to the
new salary limitation.

Summary:
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