
Grant Monitoring System (GMS)
Super Admin Training

[January 2024]

I l linois workNet® is sponsored by the Department of Commerce and Economic Opportunity.  – November 2023



GRANT MONITORING SYSTEM (GMS) TRAINING
AGENDA

Resources and Recordings

Purpose

Add or Edit Event

Draft Events

Login

Event Status Management
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GRANT MONITORING SYSTEM (GMS) TRAINING
RESOURCES AND RECORDINGS

CTRL+Click here for Monitoring Partner Page

https://www.illinoisworknet.com/acmetransitionmonitoring
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Define the scope of the 

project and timeline. 

Bui ld and approve the 

project plan and 

schedule. Research and 

define the technical 

requirements and the 

bus iness requirements. 

Receive approval on the 

user stories that will go 

into the development 

sprints. 

INITIATION & 

DISCOVERY

Start development work 

to set up the 

system’s  infrastructure 

of the system and begin 

development on 

approved user s tories. 

Short development 

cycles  allow teams to 

develop, deploy, and 

i terate on their product 

with frequent feedback 

from stakeholders.

DEVELOPMENT 

SPRINTS

In User Acceptance 

Testing, business 

s takeholders determine 

whether an application 

or feature fulfills i ts 

purpose. Because 

development is 

happening in cycles, 

testing happens more 

frequently to ensure 

that work is being 

completed towards the 

product's vision.

USER ACCEPTANCE 

TESTING (UAT)

Hands-on sessions will 

be conducted to train 

the monitoring s taff on 

the new Monitoring 

system prior to go-live. 

End users will be 

provided instruction 

resources in a variety of 

formats including 

documents, videos, and 

quick start guides. 

TRAINING

GRANT MONITORING SYSTEM (GMS) TRAINING
PURPOSE

Data entry will be 

paused on ACME and 

his torical data moved to 

the new Monitoring 

application. Once 

migrated, users will only 

need to use the new 

Monitoring application. 

DATA MIGRATION 

& GO LIVE
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GRANT MONITORING SYSTEM (GMS) TRAINING
LOGIN

How to Bookmark
• Google Chrome
• Microsoft Edge

Environment URL Purpose

Production
https://apps.illinoisworknet.com/Monitoring/

Source of 
truth for 
monitoring 
events

• GMS is on the Illinois workNet 
platform

• Use your workNet username and 
password to login

https://support.google.com/chrome/answer/188842?hl=en&co=GENIE.Platform%3DDesktop
https://support.microsoft.com/en-us/microsoft-edge/add-a-site-to-my-favorites-in-microsoft-edge-eb40d818-fd1f-cb19-d943-6fcfd1d9a935
https://apps.illinoisworknet.com/Monitoring/
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GRANT MONITORING SYSTEM (GMS) TRAINING
ADD EVENT

• From the event search landing 
page, Click Add New Event in the 

upper right-hand corner

• You will be directed to the Add 
Event Workflow
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GRANT MONITORING SYSTEM (GMS) TRAINING
ADD EVENT

•Name the Event
oEvent Names can use up 

to 50 characters
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GRANT MONITORING SYSTEM (GMS) TRAINING
ADD EVENT

•Choose the organization
oType name into organization search

o Click Arrow next to All LWIAs
o Scroll to choose correct LWIA
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GRANT MONITORING SYSTEM (GMS) TRAINING
ADD EVENT

•Save and Navigate to next page

Ready to move to next section = Blue

Required fields needed = Shaded



Illinois workNet® is sponsored by the Department of Commerce 
and Economic Opportunity.

10

GRANT MONITORING SYSTEM (GMS) TRAINING
ADD EVENT

• Monitoring event dates reflect the dates in 
which the monitoring event is scheduled to 
be performed.

• Monitoring Event Start Time = Entrance 
Conference Time

• This information is populated in 
Announcement Letter
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GRANT MONITORING SYSTEM (GMS) TRAINING
ADD EVENT

• Monitoring event dates reflect the dates in 
which the monitoring event is scheduled to 
be performed.

• Monitoring Event Start Time = Entrance 
Conference Time

• This information is populated in 
Announcement Letter
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GRANT MONITORING SYSTEM (GMS) TRAINING
ADD EVENT

• Date Picker
• Manual Date Entry – 

Manually typing in 
the date must be in 
the following format 
MM/DD/YYYY. For 
single digit dates, 
please enter in a zero 
prior to the number 
e.g., 05/01/2024 for 
May 1, 2024.

If the format is missing any of the digits 
and then Tab is pressed to move to the 
next field, the date will clear.
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GRANT MONITORING SYSTEM (GMS) TRAINING
ADD EVENT

• Funding Steam = grant numbers associated with event
• Monitoring Review Start Date/End Date - reflect the dates 

the monitoring event will utilize for file review. The start date 
will identify the first date the files can be selected for review 
for the monitoring event. The end date will identify the last 
date the files can be selected for review for this monitoring 
event. 

• Program Year
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GRANT MONITORING SYSTEM (GMS) TRAINING
ADD EVENT

• Use search bar to search by name/grant number
• Click check box
• Multiple grants can be chosen
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GRANT MONITORING SYSTEM (GMS) TRAINING
ADD EVENT

Optional Information
• Alternate physical address
• Description
• OneDrive Link (used in Announcement Letter)
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GRANT MONITORING SYSTEM (GMS) TRAINING
ADD EVENT

Optional Information
• Alternate physical address
• Description
• OneDrive Link (used in Announcement Letter)
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GRANT MONITORING SYSTEM (GMS) TRAINING
ADD EVENT

Optional Information
• Alternate physical address
• Description
• OneDrive Link (used in Announcement Letter)
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GRANT MONITORING SYSTEM (GMS) TRAINING
ADD EVENT

• Select 
Components 
screen allows to 
choose the 
content in a 
monitoring 
event.

• Can choose at 
element level

• Can see
• worksheet 

modules
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GRANT MONITORING SYSTEM (GMS) TRAINING
ADD EVENT

• Dropdown list to choose monitoring team
• Choose one team lead per component
• Chose multiple event monitors
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GRANT MONITORING SYSTEM (GMS) TRAINING
EDIT EVENT

After initial event creation, super admin can 
edit the following items:
✓ Monitoring Event End Date
✓ Description
✓ OneDrive Link
✓ Select additional Components and 

Elements
✓ Fiscal and Program Monitors can be added
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GRANT MONITORING SYSTEM (GMS) TRAINING
EVENT STATUS MANAGEMENT

Draft events:
• Events that 

have not been 
fully created

• Can search by 
draft status

• After clicking 
on link, will 
open to finish 
completing 
event



Illinois workNet® is sponsored by the Department of Commerce 
and Economic Opportunity.

22

GRANT MONITORING SYSTEM (GMS) TRAINING
EVENT STATUS MANAGEMENT

Change Event Status:
• Active events can be 

edited
• Closed Events are 

read only
• Click on green file 

edit link
• Choose dropdown
• Click Update



QUESTION &

ANSWER

?

?
??

?

?
?

?
?

??

?



342 Wi l liams Lane, Chatham, IL 62629

info@illinoisworknet.com 

Contact us:

https://www.facebook.com/illinois.worknet/

@ilworknet

https://www.linkedin.com/company/illinoisworknet

Follow us on:

THANKS FOR VIEWING!

The Illinois workNet Center System, an American Job Center, is an equal opportunity employer/program. Auxiliary aids and services are available upon request to individuals with disabilities. All voice telephone numbers may 
be reached by persons using TTY/TDD equipment by calling TTY (800) 526-0844 or 711. This workforce product was funded by a grant awarded by the U.S. Department of Labor’s Employment and Training 
Administration.  For more information please refer to the footer at the bottom of www.illinoisworknet.com.

mailto:info@illinoisworknet.com
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