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XXXXX, XX, 20XX
{Grantee Contact and Address}
This letter summarizes the results of the combined fiscal and programmatic monitoring conducted during the period of {XXXX, XX, 20XX through XXXX, XX 20XX, by {list monitoring tean} of this Department. The purpose of this visit was to monitor compliance with the terms and conditions of your {list grant and grant number} and other applicable rules, regulations, and policies. The period reviewed during this monitoring visit was XXXXXX, XX. 20XX, through XXXXX, XX, 20XX.

The results of the monitoring visit, which were discussed at the exit conference held on XXXX, XX, 20XX, follow. Findings are labeled by component and element as they appear in our monitoring instrument. The results of the fiscal monitoring appear first, followed by the results of the programmatic monitoring.
FISCAL MONITORING RESULTS
Programmatic Monitoring Results 
A written response to all findings, including proper documentation (if applicable), is to be submitted to the Department within 30 days of the date of this letter. The response should be addressed to Tamika Chism at tamika.chism@illinois.gov. The Department requires that all responses be furnished in a Word document with back up documentation provided as an attachment in PDF format. A copy of the signed response letter must also be provided.

I would like to thank you and your staff for your cooperation during the monitoring visit. If you have any questions related to the fiscal monitoring, please contact {fiscal contact} at (XXX)-XXX-XXXX. Questions regarding the programmatic monitoring should be directed to {program co tact} (XXX) XXX-XXXX.

Sincerely,

Tamika Chism
Tamika Chism

Office of Employment and Training

cc:    


